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Our Mission 

The Aurora School, a caring educational community with diversity at its core, challenges each 

student to achieve personal excellence in academics, communication, thinking skills, emotional 

intelligence and life planning in order to become a self-directed, contributing member of society. 

Our Goal  

Using the latest scientifically based behavioral techniques, academic curricula, and technology, 

students and their families are active partners in their individualized education programs with 

respect for students of all abilities. Aurora, in a collaborative partnership with our community, 

works to integrate students with peers while focusing on foundational skills.  Our collaborative 

approach strives to serve the needs of our students, their families, and the needs of our community. 

 

Our Philosophy 

We believe that education works best when valid research findings from the fields of education 

and psychology, behavior analysis in particular, are constantly applied in the classroom. Aurora is 

a place where students and staff come to learn. We provide an integrated, progressive, and 

innovative learning environment for children of all ages and intellectual disabilities.  

Teaching practices at the school are derived primarily from applied behavior analysis (ABA): 

Positive reinforcement, continuous measurement of learning, and strategic/tactical data analysis 

based on graphic displays are cornerstones of the program. Verbal behavior, math, reading, social 

skills, self-management and problem-solving skills are all systematically taught via well 

researched curricula, as well as curricula developed in-house by our teachers and behavior 

analysts. Teachers engage in professional development continuously throughout each year.  

 

Our History 

Aurora was originally founded by parents in cooperation with Paxton Campus.  The founders 

endeavored to create a school that was a viable option for students who were unable to reach their 

potential in the public-school system or in a traditional classroom setting.  

 

Our Campus 

The Aurora School is located in the downtown Leesburg community in Loudoun County, Virginia.  

We are located on the Paxton campus which consists of 17 acres of protected land for our students 

to enjoy.  The Aurora School consists of two buildings for instruction. We have two playgrounds 

for students, walking and fitness trails, a student garden as well as open space for many physical 

activities! The Miller building (consisting of our younger students through age 15) and the Davis 
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cottage (consisting of students ages 16-22). Our close proximity to downtown Leesburg allows for 

opportunities for CBI (community-based instruction) which is embedded in each of our student’s 

programs.  This opportunity for CBI’s allows for our students to generalize their skills as well as 

interact with community members. 

  

Admissions Policy 

Aurora accepts student applications from the following sources: 

1 Local Education Agencies’ Placement Departments 

2 Parents/guardians 

Aurora reviews its Admissions Policies and Procedures annually.  If a significant change is made 

to this information, the revised Policies and Procedures will be provided to the Local Education 

Agencies (LEAs) that place students at the school.  

 

Admissions Procedures: 

Applications are reviewed, generally within ten days of receipt, to determine the appropriateness 

of Aurora’s program to meet the student’s needs.   

For students referred by Local Education Agencies, the referral packet should include: 

1) A current IEP 

2) A recent (within three years) psychological evaluation 

3) Current assessments (Speech, OT, PT, ABLLS as applicable) 

4) Functional Behavior Assessment as applicable 

5) Aurora Application (to be completed by parent/guardian) 

As part of our process, an Aurora assessment team will observe the student in his/her current 

placement and/or at Aurora with parent and school permission.  Aurora may also contact the 

referral source for additional information not contained in the referral packet.   

 

If the team feels the student would be a good fit at Aurora, parents are invited to visit the school 

for a tour and question/answer session. 

 

For students referred by a parent/guardian, the referral packet should include: 

1) The child’s most recent evaluations (psychological, medical, psychiatric as applicable) 

2) The child’s most recent assessments or recommendations (VB-MAPP, Speech, OT, PT as 

applicable) 

3) Aurora Application (to be completed by parent/guardian) 

 

The referral source is notified, in writing and/or by telephone, as to the disposition of the referral 

packet with one of the following decisions: 

a) Student will be considered for admission and will be invited for an intake visit.  (Note: 

Participation in an intake visit does not guarantee acceptance.) 



 

6 

 

b) Student appears to be a candidate for Aurora and will be placed on wait list status until 

which time there is an opening.  An intake visit will then be arranged. 

c) Aurora is not an appropriate placement (for stated reasons) and the referral packet is 

returned to the referral source. 

Waitlisted Students 

Aurora will retain files of students who are considered appropriate for placement.  The school will 

give consideration to waitlisted students as appropriate program openings occur.  However, Aurora 

does not guarantee priority acceptance of students from the waitlist. 

 

Conditions of Acceptance to the school: 

For students referred by a Local Education Agency: 

1) Aurora must be able to implement the student’s IEP, including related services, unless other 

arrangements are agreed upon in advance.  Aurora reserves the right to request amendments 

to any IEP, including related services and the provision of intensive or 1:1 staffing, if 

considered essential to the implementation of the student’s program.  In such cases, an IEP 

meeting will be convened to discuss the proposed amendments.  There must be agreements 

on any amendments prior to final acceptance. 

2) There must be an opening in an appropriate program and classroom. 

3) The LEA will be notified in writing of the acceptance. 

 

 

For students referred by a parent/guardian: 

1) There must be an opening in an appropriate program 

2) Parent/guardians must sign an enrollment contract accepting the terms and guaranteeing 

funding 

 

Requirements for accepted students: 

The following documents must be received by Aurora before a student can begin attending: 

For students referred by Local Education Agencies: 

1) A current IEP  

2) A current determination of eligibility for special education 

3) A recent psychological evaluation  

4) A completed Aurora application 

5) A signed tuition agreement indicating funding source 

6) Immunization records 

7) Medical forms (supplied by Aurora) required by VA Dept. of Education 

8) Emergency Contact information 

 

For students referred by parent/guardians: 

1) A completed Aurora application 

2) A signed contract guaranteeing funding 
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3) Immunization records 

4) Medical forms required by VA Dept. of Education 

5) Emergency contact information 

There is a mandatory 90-day review to ensure and consider whether the placement is indeed 

appropriate.  If it is not, an IEP meeting will be convened to determine an appropriate placement. 

 

If there is a recommendation during the course of the school year to decrease/increase services 

(including the provision of 1:1 or intensive staffing or related services), the appropriate 

assessments will be made and data collected for a written justification and an IEP meeting 

convened to discuss the recommendation. 

 

Related Services 

The Aurora School employs Speech Language Pathologist and Occupational Therapists on staff 

to provide IEP directed services.  The Aurora School works in conjunction with LEA’s to provide 

Physical Therapy by local school district personnel.   

 

 

Private Consultants 

Aurora strives to cooperate with private consultants contracted by our families; however, we 

reserve the right to limit or refuse collaboration in the interest of our program or staff limitations.  

Any independent contractor working with Aurora agrees to refrain from soliciting our families; 

any extension of a contractor’s working relationship with our students and families must be with 

express consent from Aurora administration.   

 

Staffing Structure  

A staff of professionals provides educational and therapeutic services to students. They include 

certified special education teachers, 1:1 ABA assistants, ABA instructors, lead ABA instructors, 

speech and language pathologists, occupational therapists, physical therapists and behavior 

analysts. The Aurora School is led by the Administrative Director. The school is also supported 

by the following staff: Educational Lead-BCBA, Program Directors, ABA Lead, ABA Instructors 

and Special Education Teachers. The following Corporate staff are responsible for business 

operations, human resource functions, technology, and facilities maintenance: Chief Executive 

Officer, Chief Financial Officer, Billing Specialist, Human Resource Manager, Bus Driver 

Information Technology Specialist, Front Desk Administrative Coordinator, and Bus Drivers. The 

Development and Communications departments promote public understanding of Aurora School 

and ARC of Loudoun programs and coordinate efforts to raise funds necessary to augment income 

obtained from tuition and fees via Chief Development Officer. 
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Programs 

 

The Orion Program 

 The Orion Program is a private day school program offering a 1:1 to 1:2 staff-to-student ratio for 

early, intermediate, and advanced learners on an academic or an independent living curriculum.  

Students on an academic curriculum follow the Verbal Behavior Milestones Assessment and 

Placement Program (VB-MAPP), the Revised Assessment of Basic Language and Learning 

(ABLLS-R) curriculum, the Edmark or SRA reading and Distar math curricula and the Virginia 

Standards of Learning (SOL) hierarchy.  Students on an independent living curriculum focus on 

communication [either verbally, with sign language, augmentative devices, or following the 

Picture Exchange Communication System (PECS) protocols].  Staff uses Applied Behavior 

Analysis following the Verbal Behavior teaching procedures from the work of B.F. Skinner.  Orion 

offers a six-hour and fifteen-minute school day.  Orion is a year-round (twelve-month) program 

licensed by the Virginia Department of Education to serve elementary-age students (5-13 years 

old) with the disabilities of autism, developmental delay, intellectual disabilities, multiple 

disabilities, other health impairment, severe disabilities, speech language impairment, and 

traumatic brain injury.  The Orion program also offers related services of Speech and Occupational 

Therapy as needed. 

 

The Launch Program 

The Launch program is a private day school program offering a 1:1 to 1:2 staff-to-student ratio 

utilizing the ABA (Applied Behavior Analysis) methodology to follow the Verbal Behavior 

Milestones Assessment and Placement Program (VB-MAPP) and/or ABLLS-R (Revised 

Assessment of Basic Language and Learning) curricula.  In addition, the Launch program offers 

Edmark or SRA reading and Distar math curricula and follows the Virginia Standards of Learning 

(SOL) so students have access to the general education curriculum as appropriate.  Launch also 

uses the ABA methodology to teach an independent living skills curriculum, helping students 

become independent in self-care.  Launch offers a six- and one quarter hour school day.  Launch 

is a year-round (12-month) program licensed by the Virginia Department of Education to serve 

middle-and high-school students (14-22 years old) with the disabilities of autism, developmental 

delay, intellectual disabilities, multiple disabilities, other health impairment, severe disabilities, 

speech language impairment, and traumatic brain injury.  The Launch program also offers related 

services of Speech and Occupational Therapy as needed. 

 

The Atmos Program 

Atmos is a year round (twelve month) alternative high-school program that primarily serves 

secondary students preparing for transition to the Launch program.  The Atmos program that serves 

primarily students ages 14-18 with special needs including autism, developmental delay, 
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intellectual disability, multiple disabilities, other health impairment, severe disabilities, speech 

language impairment, and traumatic brain injury.  The Atmos program also offers related services 

of Speech and Occupational Therapy as needed. Licensed to operate from the Virginia Board of 

Education.  The Atmos program is working to increase independence with living, functional, 

communication, and vocational skills. Students on an independent living curriculum focus on 

communication (vocally, with sign language, picture exchange, individualized visual supports, 

etc.).  

  

Instructional Materials/equipment 

Aurora School students have access to computers and tablets on a daily basis and technology 

instruction is embedded in student programs.  The Aurora School works with LEA to obtain 

necessary instructional materials needed.  Additionally, students attend weekly field trips to the 

library where they can check out books and other media.  In partnership with our local library 

system an enrichment, literacy activity takes place during this time.   

 

 

Aurora Education Plan (AEP/IIP) 

For a child placed privately by a legal guardian, an Aurora Education Plan (AEP) will be drafted: 

1) Prior to admittance to the Aurora School, assessments will be completed and an interim 

AEP 

2) After the 90-day review, the faculty will reconvene to revise an AEP for the year 

Who attends: 

1) Parents and, if appropriate, the child 

2) The child’s Program Director 

3) Any evaluator, or a person who can interpret the results of an evaluation 

4) Other individuals at the discretion of the parents and The Aurora School 

What does an Aurora Education Plan contain? 

1) Results of assessments constituting the student’s present levels of performance and the next 

areas targeted for acquisition 

2) Mastery criteria for each goal  

3) Data collection system tracking progress 

4) Data outlining supports or any information necessary to benefit the student, strengthen 

his/her education, or increase his/her independence (visuals needed, recommended 

reinforcers, etc.) 

5) AEP outlining services received or recommended 
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Individual Education Plan (IEP) 

For a child already in Special Education in the Local Educational Agency, IEP meetings are 

convened: 

1) Prior to admittance to the Aurora School 

2) During annual review  

3) Upon request by parent or school for an update or amendment 

 

 

Who attends the IEP meeting? 

1) Attendees consistent with the policies of the placing agency 

2) Other individuals at the discretion of the parents or The Aurora School 

3) Attendees consistent with the regulations governing special education students in Virginia 

What does an IEP contain? 

1) The Student’s present levels of performance, including strengths and areas of need. 

2) Measurable annual and short-term goals for each identified area of need. 

3) Mastery criteria for each goal and objective. 

4) Description of special education and related services to meet the areas of need. 

5) The date services begin their frequency, location, and duration. 

6) Individual modifications needed in the administration of state- or district-wide 

assessments.  If the student is not participating, a statement of why they are not appropriate 

to assess the child and how the child will be assessed. 

7) Any accommodations needed for students to participate with peer buddies and community 

activities. 

8) Positive supports as needed when the student arrives at the Aurora School, goes back to 

the LEA, moves to another placement, or transitions to a different program at Aurora. 

9) Transportation provision: Transportation for publicly placed students is provided by the 

LEA.  

 Any other special or related services that are necessary to benefit the child, strengthen 

his/her education, or increase his/her independence. 

9) Anything required by compliance with regulations governing private day schools or the 

LEA 

 

Transition Assessments/Services  

Developing postsecondary goals for some students may be challenging because of the intensity of 

the disability.  The Student’s team will use age-appropriate transition assessments to develop these 

goals.  Maintaining a focus on what the student can do, with necessary supports and as the health 

and stamina of the student allows, will help the team develop appropriate employment, training, 

education, and independent living goals.  
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Transition and preference assessments are part of every student turning 14 and above’s annual IEP.  

Assessments are given and reported in the IEP as well as comprehensive transition plans developed 

to prepare students for plans after graduation.  Establishing relationships between families and 

community service providers are also an important part of this process.  Students are exposed to 

numerous vocational exploration opportunities throughout the school year in the community.  Staff 

use these outings to identify strengths and interests of each student and incorporate these into 

transition plans. 

 

 

.   

 

 

Health and Physical Fitness 

Although there is no formal, organized physical education programs on campus, all students have 

access to outdoor activities and games.  We have walking clubs, Zumba, bicycles, scooters, soccer 

nets and numerous playground equipment to keep our students active.  

 

Art and Music 

Students have the opportunity to attend music programs several times throughout the year.  We 

have a collection of smaller musical instruments that students can have access to.  Additionally, 

art is embedded into each student’s program.  Student artwork is made and sent home to families 

throughout the school year. 

 

Family Life Programs 

The Aurora School works in conjunction with student’s placing school districts to obtain materials 

for this instruction and guidelines for implementation.  Further, placing agency school staff 

members are invited to teach this curriculum on campus or accompany students to their home 

school.  

 

Student Assessment and Records 

 

Student Behavior plans: 

The Aurora School uses the principles of Applied Behavior Analysis in all teaching scenarios. A 

behavior management plan is developed for each student’s educational program. Accordingly, The 

Aurora School assumes that problematic behaviors are maintained by environmental consequences 

(reinforcers or lack of reinforcement) in learning settings. Thus, environmental stimuli that precede 

the behavior, as well as the environmental stimuli that follow the behavior, are systematically 

assessed to determine the function of the behavior; that is, what the behavior gets in a given 
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situation. Once the function of the behavior is identified, The Aurora School implements the 

principles of Applied Behavior Analysis to decrease the frequency, duration, intensity, or any other 

dimension of the inappropriate behavior. In these cases, the inappropriate behavior is replaced with 

an appropriate alternative behavior, and the principles of Applied Behavior Analysis now are used 

to strengthen the frequency, duration, intensity, or any other dimension of the appropriate behavior. 

For example, to decrease a problematic behavior, the appropriate alternative behaviors are 

systematically reinforced while the source of reinforcement for the inappropriate behavior is 

removed. In addition, The Aurora School uses establishing operations (i.e., manipulates the 

environment) to do both, reduce the motivation to exhibit inappropriate behavior, and to increase 

the motivation to emit appropriate behaviors. If a particular person, a given activity, or the 

environment as a whole function as the antecedent stimulus, then these events are paired with the 

student’s reinforcers (i.e., consequences) to systematically build a behavioral tolerance or even 

eventual enjoyment. Moreover, The Aurora School always analyzes the consequences following 

inappropriate behaviors with the intention of changing or modifying the relationship between the 

behavior and the reinforcer maintaining it. For all students with targeted behaviors requiring a 

behavioral plan, The Aurora School writes detailed information to parents and placing agencies 

(or school systems) describing the plan before implementation. Inability to agree on a behavior 

plan will result in an IEP meeting to consider alternative placement. Parents will be notified as 

changes occur throughout the year. 

 

Protocols practiced on a regular basis 

 

Timeout and Seclusion  

For students with an individual behavior plan, there will be tailored procedures that have 

been developed by the child’s Aurora team, school system (if applicable), and parents.  However, 

there are protocols and procedures we use on a daily basis to reinforce appropriate behavior, 

practice replacement skills, and extinguish or decrease inappropriate behavior.  These include (but 

are not limited to, based on the student’s individual needs) procedures to increase desirable 

behaviors such as token economies, and differential reinforcement of other behavior (DRO), 

differential reinforcement of alternative behavior (DRA), and differential reinforcement of 

incompatible behaviors (DRI). Procedures used to decrease inappropriate behavior could include 

extinction, planned to ignore, contingent effort protocols, positive practice, time-out from 

reinforcement and response cost.  We may include drills or trials of practicing undesirable 

activities like interrupting a preferred task, waiting, or accepting “no” to reinforcement to teach 

replacement behaviors. 

We also manipulate a student’s environment, such as moving a student’s work area further 
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from a common area if the noise is a distraction or using a rolling chair to transition if elopement 

is an issue.  We use support strategies (such as visuals or timers) to assist in student independence 

and compliance as appropriate. We manipulate reinforcement to help students build on success, 

such as withholding or minimizing preferred items to be used for specific (more difficult) targets 

or to prevent satiation.  We may pair strong reinforcers (such as food reinforcers like pizza) with 

lesser desirables (like eating vegetables) to expand a student’s repertoire of skills or reinforcers.  

All behavior protocols are based on the student’s skills and reinforcement, as well as the parent 

(and school system if applicable) goals for the student.   

 

Timeout and seclusion practices involve all members of an IEP team to implement.  All 

practices of seclusion are spelled out within the behavior plan including but not limited to the staff 

responsible for implementation as well as time student would be alone and location.  This 

procedure would be documented, and signatures required by parent and LEA as well as Aurora 

BCBA prior to implementation.  As with crisis management restraint, seclusion is considered 

highly restrictive and thus considered to be a last resort. 

 

Emergency procedures 

As a policy, Aurora does not use physical intervention (restraint) except for the student’s 

physical safety or for the safety of other students.  If emergency physical intervention must be 

used, it is only performed by a staff person trained in Professional Crisis Management (PCM), a 

highly flexible program based on the scientific principles of cognitive-behavior intervention. PCM 

only uses physical management procedures if an individual is in imminent danger as caused by 

continuous aggression toward others, continuous self-injury, or continuous high magnitude 

disruptions such as throwing things, running away, or causing property damage. All procedures 

use natural body positioning and are designed to maintain the highest respect for human dignity 

and choice. PCM is typically done with no less than two trained staff present and can be faded out 

as quickly as 12 seconds depending on the individual’s behavior. The minimum training required 

to implement PCM at The Aurora School is an 18-hour course followed by a written and practical 

exam. Any time a PCM procedure is used (unless it is a non-physical intervention or transportation 

strategy), it will be documented using “ABC” (Antecedent, Behavior, Consequence) data as well 

as reported on an “Incident requiring restraint” form and sent home with the student, sent to the 

student’s placing agency (if applicable), as well as maintained in the student’s data book and file.   

Restraints are NEVER part of a behavior plan or protocol except as an emergency safety 

precaution.  

 

Hierarchy of behavior intervention 

As a policy, Aurora uses the least restrictive intervention possible to support student 

independence and respect the dignity of the child as a person.  All behavior protocols are designed 
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to avoid physical intervention or to fade physical prompting as quickly as possible.  Prompting 

hierarchies consider the full physical prompt to be the most invasive prompt and therefore the least 

desirable. During instruction in academic or language targets, an instructor may use a full physical 

prompt first when teaching a new skill; however prompt fading requires that the prompt become 

less and less physical, move to a visual or verbal cue, and then move to independence to be 

considered mastered.   

All behavior plans are written to consider the least physically invasive protocols as the 

most desirable to achieve student independence.  In a behavior plan, staff place positive behavioral 

supports to help the individual be successful with the lowest level of adult supervision and 

prompting, with the goal being independence, self-awareness, and self-monitoring.  Any physical 

assistance or invasion is considered as a last resort or as an emergency response.  The Program 

Director and the child’s staff review the plan and assess data to determine additional supports or 

strategies on an ongoing basis, but especially if progress is not being made in reducing 

inappropriate behavior or increasing desired behavior.   

 

Student testing and evaluation procedures: 

 Students at the Aurora School participate in state mandated assessments as outlined in their 

IEP.  SOL (Standards of Learning) and Virginia Alternative Assessment Program (VAAP) are the 

two assessments given.  Opting out of assessments requires parents to follow specific guidelines 

outlined by their corresponding school district.  

 

Student Data: 

 

Measurement is a critical component of any school and Aurora leads the educational 

community in evaluating our students’ success. For students, in addition to the Virginia Statewide 

Assessments and Standards of Learning (as determined by the student’s Individual Education Plan) 

and Alternative Assessments, we measure student learning differently depending on the targets in 

the program. 

   

Confidentiality 

            Every student and family have the right to privacy and confidentiality in accordance with 

The Family Educational Rights and Privacy Act (FERPA). Confidentiality refers to the protection 

of identifying information, including but not limited to: • personal information about students and 

their families (e.g. names, address, medication); • student’s IEP; • student’s medical information; 

• student’s functional behavioral assessment and behavioral program; • student’s progress reports 

• all records in the student’s cumulative file Protection of Parent/Guardian and Student Privacy 

Rights • The information included in the student’s cumulative file is confidential. All student 

cumulative files are kept in locked files in the main office. These files include the individualized 
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educational program, medical reports, psychological evaluations, psycho-educational evaluations, 

functional behavioral assessments and behavioral programs. • When a student becomes 18 years 

old, the rights accorded to and consent required of the parents/guardians of the student after that 

shall be accorded to and required only of the eligible student, unless otherwise prohibited. • All 

records pertaining to a student are available to that student's parents/legal guardian for inspection 

and review. Requests for access to the cumulative record should be made in writing to the 

Education Director. Any questions regarding information contained in the student record should 

be directed to the program supervisor. • The Aurora School will not disclose personally identifiable 

information from a student's record without prior written consent of the student's 

parents/guardians. • The school shall maintain a written record of requests for and disclosure of 

personally identifiable information from the student's record that includes the name of the 

reviewer, date of the review, and the purpose of the review. • Parents/guardians must furnish 

written authorization to the Administrative Director for the school to release records to any other 

agencies or individuals. COMAR regulations have been revised to allow for transfer of records 

between schools without written consent. • This policy will be included annually in the 

Parent/Guardian Handbook. 

 

Exceptions to Confidentiality: 

 Parents/guardians should be informed that there are three exceptions to the legal and 

ethical requirements to keep confidentiality: • When the safety of the student and/or others is in 

jeopardy if the information is not disclosed (e.g., abuse/neglect/medical emergency/suicidal threats 

or threats of physical harm to others) • When the student’s parents/legal guardians request that the 

student’s records and/or information collected through direct school observation be released and 

the parents/guardians provide written consent for disclosure of information (e.g. providing 

information about the student’s behavior to a third party). • When it is legally mandated that school 

staff share information (licensed supervision, subpoena). The Aurora School staff is responsible 

for maintaining every student’s and family’s right to privacy and confidentiality. 

 

 

Probe data 

For most intensively taught language objectives, data is taken in a “cold probe”: the target 

is presented and if the student accomplishes the task with no prompting, that is considered a “yes.”  

If the student does not accomplish the task, answers incorrectly, or requires prompting, that is 

considered a “no.”  If a student receives three “yes” answers in three consecutive probes across at 

least two instructors, then the target is placed on hold for one week.  After the week, it is probed 

again.  If the student receives a “yes” after the week-long hold, the target is considered “mastered” 

and is placed in a student’s maintenance program or is used to build on a more complex skill.  We 

begin with the data that drives the whole system: individual student data.  Student’s objectives are 
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probed, graphed, and teaching procedures adjusted if progress flat lines after four days.   

 

NET data 

For most targets taught in the Natural Environment (NET), checklists or tally sheets are 

used to either record how often a student accomplishes a task, or how many of the different 

behaviors a student uses during a lesson.   

 

 

 

Access to Student Information and Records 

 Parents or guardians are welcome to observe classrooms at any time with advance notice.  

Parents have the right to access their child’s data or other records at any time upon written request.  

For the privacy of all students, teachers color code or use symbols on the front cover of any child’s 

data.   If a parent requests to view their child’s data that is recorded on a checklist with other 

students’ information, teachers must completely obscure any information on a page not related to 

the requested student’s evaluation.   

 Each student file contains an Educational Record Access Log that gives the name of the 

party, date of access, and the purpose of access.  The LEA has the right to review student records.  

Local school division personnel are welcome to observe students upon written request anytime 

with parental notification and signed parental release to share information.  Any contact with local 

school division personnel or outside professional consultation must be documented in a student’s 

record.   

Parents, guardians, and local school division personnel will be notified quarterly of student 

progress on objectives.  Additional progress reports may be provided if a student is making 

insufficient progress and an IEP meeting needs to be convened.  Parents may schedule 

consultations with the teaching team as often as is reasonable based on staff schedules.  Additional 

reporting may be scheduled to accommodate an IEP.   

 

All records will be saved under lock and key for five years after a student leaves the Aurora 

School or graduates.  After five years, the parent will be notified of the destruction of their 

students’ educational record. The following are examples of what could be included in a students’ 

record: 

 

Certain data must be collected and maintained for all students. The following data must be 

maintained: · Academic transcript · Name and address of student · Birth date and number · Student 

I. D. or social security number (unless waiver is granted) · Name and address of parent or guardian 

· Record of attendance · Schools attended · Scholastic work completed · Grades and grade point 

average · Class rank · Type of diploma earned · Test data, to include results of Virginia State 
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Assessment Program · School entrance physical examination report, immunization certificate or 

verification of immunizations. Management of the Student’s Scholastic Record in the Public 

Schools of Virginia 11 · Notice of school status as condition of admission (a sworn statement or 

affirmation indicating whether the student has been previously expelled from school attendance) · 

Record data disclosure form · Student termination (graduation/withdrawal) 

 

Staff development 

 

Staff library and Resource Center 

Faculty may access books in Aurora’s staff development center.  Books, periodicals, and CD-

ROMs/DVDs may be maintained in either the resource center or in the classroom for easy access.  

Aurora subscribes to the Journal of Applied Behavior Analysis as well as other professional 

journals and groups to remain abreast of new developments in the field. 

Faculty development and training: 

Aurora has a comprehensive support plan to train new staff, support staff and students, and provide 

ongoing professional development.  Aurora maintains well-trained and qualified staff to conduct 

and supervise all staff training and development, as well as student programs.   

In-service trainings 

Aurora hosts weekly staff meetings where teams can collaborate on student programs.  At least 

monthly, students are dismissed early for more in-depth staff development.  In addition, Aurora 

staff either travel to attend additional training annually or hosts premier presenters specific to our 

curricula or student needs.   

 

Personnel files 

All of the staff at Aurora have a file maintained that outlines their academic credentials, 

background checks, fingerprints, professional development, and continuing education efforts.  

Attendance records are maintained, as are employment contract dates and terms of employment.  

All staff must keep current tuberculosis test results, physical examination reports, and other health 

records required by § 22.1-300 of the Code of Virginia on file.     

 

Standard School Year/Make up days 

The Aurora School is a year-round school therefore no make-up day policy is required since we 

exceed the amount of required contact days. 

 

Community Based Instruction  

Students at the Aurora School participate in CBI trips a minimum of several times weekly.  

Students continue to receive the 1:1 ABA support during these trips and during recess times.  These 

trips are organized to avoid interrupting the instructional program and embrace instruction.  
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CPR/First Aid certified staff accompany students on each trip.  At this time, The Aurora School 

does not host any after school activities.  Students are welcome to attend these activities at their 

Standard home-based schools. 

 

 

Policies 

 

School Hours 

The Orion and Launch Programs begin at 8:45 am (with student drop off no earlier than 8:35 am) 

and dismisses at 3:00 pm.  If your student arrives after 11:30 am he/she will be considered 1/2 day 

absent. If they depart before 1:00 pm they will be considered 1/2 day absent. Arrival after 8:45 am 

and before 11:30 am is considered tardy.  Persistent unexcused tardiness may be grounds to 

consider alternative placement.  Unless otherwise noted, The Aurora School follows the Loudoun 

County Public School calendar for delays, closures, and early dismissals. 

 

Health Records 

All students must have: 

1 report of a physical examination by a physician 

2 a current immunization record with either up to date immunizations or a completed school 

Religious Exemption from Immunizations form 

3 current documentation by a medical professional of food or drug allergies 

4 current medical insurance policy name and number or Medicaid number 

on file at all times. 

 

Health Issues 

All students must be in good health to be allowed to attend and remain in school.   Any student 

suspected of having a communicable condition (i.e. diarrhea, vomiting, fever over 100.0 degrees, 

rashes, red eyes consistent with “pink eye”, open/bleeding wounds/sores) should be kept at home.  

Students who are at school and suspected of having a communicable condition will be sent home 

as soon as the condition is noticed.  Parents must make all reasonable efforts to pick up their student 

within one hour or as soon as possible after being notified.   

 

In order to return to school after illness or early dismissal, a student must be condition-free for 24 

hours without being on medications to control their symptoms (Motrin, Pepto Bismol, etc.) or have 

a doctor’s note verifying the condition is not contagious.   

 

Aurora does not maintain a school nurse on staff.  Faculty is trained in Universal Precautions 

annually, and support staff is trained in CPR at least annually.  Any student considered medically 

fragile or that requires the regular care of a nurse to be on staff must sign a waiver to remain 
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enrolled or find alternative placement.   

 

Emergency Contact Information  

A valid number for a parent or guardian must be on file at all times.  In addition, at least two valid 

numbers for individuals trusted to pick up a student in the event of an emergency must be on file 

with a signed parental permission form.   

 

Inclement Weather policy 

Aurora will follow the Loudoun County Public School decision of school closings due to inclement 

weather.  In the event of an early dismissal, Aurora staff will call to make arrangements for 

students’ pickup.  A parent or guardian must give permission for anyone other than a person on-

file to pick up a student.  In the event that Aurora is closed beyond the scope of LCPS closings, it 

will be recorded on the school voicemail. 

 

 

Early or Special Pickups or Dismissal 

Any time a parent wishes a student to leave early, or in an irregular manner (on a different bus, 

with a different person, in a car as opposed to a bus), a signed note by the parent or guardian 

outlining the special instructions is required prior to the student being released.  Parents picking 

up students early must sign the student out with the office. 

 

Transportation 

Aurora does not provide student transportation to and from home.  For students placed by Local 

Education Agencies, transportation can be arranged through accommodations in the student’s IEP 

to and from school. Please see the form titles “Parent Permission for Community Based 

Instruction” for transportation that may be provided during the day. 

 

Discipline 

Discipline will be directed as per the student’s individual behavior plan developed by Aurora staff 

in collaboration with school systems (if applicable) and parental input. 

 

Dress Code 

Students are required to wear shoes when outside, when walking in the building, and to and from 

transportation.  Parents should remember that students participate in physical activities every day 

and dress students appropriately.  Students may not be allowed to participate in an activity if 

inappropriate shoes or clothing pose a safety hazard. 
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Student Library and Resource Center 

Aurora students have access to a growing library filled with books appropriate for each grade level.  

Additionally, students have access to the internet and Encyclopedias and other developmentally 

appropriate materials on DVD.   

 

Lunch and Snacks 

Due to student allergies and special diets, each student is required to bring a lunch and snack every 

day.  Food sharing is strictly prohibited.  If parents want to bring a special snack to share for special 

occasions, check with the teacher for a choice available to everyone or to give enough notice so 

that students with special diets may bring in something special.  Parents are required to bring two 

days’ worth of nonperishable snacks to be kept in the event that a student forgets his/her lunch or 

food is ruined in transit.  Parents may be asked to provide edible reinforcers (i.e., snacks, candies, 

dry fruits, nuts, etc.). 

 

Daily Attendance  

Each local education agency requires monthly reporting on student absences from school. The 

Aurora School keeps daily attendance in the classroom which is reported monthly to the local 

school systems that are funding your child’s education at Aurora. The student’s yearly attendance 

report is placed in the student’s permanent file at the end of each school year. Aurora defines 

excused (“lawful”) absences as: • Death in the immediate family • Medical reasons such as illness 

or doctor’s appointment of the student • Court summons or judicial proceeding requiring the 

presence of the student • Observance of religious holiday • Suspension(this is reported to LEA and 

VDOE representative) • Lack of authorized (local education agency) transportation. This does not 

include students denied authorized (local education agency) transportation for disciplinary reasons 

• Other absences may be excused if related to assessment/transition planning and if a request has 

been submitted in advance and authorized by the Program Director Please note: Family vacations 

are not considered excused absences. Reporting Student Absences Parents/guardians are required 

to report an absence to the school in the morning if your child will not attend school that day. To 

facilitate this reporting, The Aurora School has established an email for attendance. You may 

report an absence by email to: ametaxa@thearcofloudoun.org and dhott@thearcofloudoun.org or 

by calling the front office at: 540-751-1414. If the main office is closed, you may leave a voicemail 

message. Please leave your name, your child’s name and reason for absence. If a student is out for 

3 or more consecutive days, he/she must return to school with a note from the parent/guardian or 

physician explaining the absence. The note should be given to the program director. Absences not 

explained by verbal or written communication from a parent/guardian are considered unexcused. 

Extended Absences In situations which require a student to miss school for more than 10 

consecutive days or where a series of absences constitute a pattern because they cumulate to more 

than 10 days, The Aurora School will notify, by telephone and in writing, the local school system 

mailto:ametaxa@thearcofloudoun.org
mailto:dhott@thearcofloudoun.org
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responsible for the student. Some reasons for the 2019-2020 Handbook for Families 12 absences 

may be due to serious medical needs, mental health or other therapeutic/diagnostic interventions. 

Each case will be handled on an individual basis as determined by The Aurora School in 

conjunction with the local school system. Truancy Consistent unexcused absences are considered 

truancy and will be reported to the funding school agency.   A copy of the complete policy is 

available upon request. Late Arrival Late arrival is considered after 9:15 AM. It is important that 

students arrive on time and remain in school in order to benefit from the program and in order to 

receive therapy required on the IEP. Late arrivals and early departures will be recorded as a part 

of our daily attendance and will be included on the quarterly progress reports. If a student 

consistently and intentionally arrives late to school or departs early, the classroom and therapy 

staff will not make special arrangements to make up lost work or therapy time. If other therapeutic 

appointments are required for your child which will keep him/her out of school on a regular basis, 

this should be discussed at the IEP meeting with the local school system in attendance and be 

approved at that time. Please notify Amy and Dawn if your child will be late or if you will be 

picking them up early.  When arriving late, parents/guardians or the designated individual shall 

report to the school office and sign in their child indicating the time of arrival and the reason for 

being late. Early Departure Early departure is before 3:00 PM on Monday through Friday. In case 

of a family emergency, please call the school office; front office staff will let the teacher know you 

are picking up your child. You must walk into the school and check in with the front office staff 

to sign your child out and have the front staff call the classroom for your child. This procedure is 

important to allow our staff to account for all students during dismissal time. Students will be 

released only to custodial parent, guardians or individuals to whom the parent or guardian has 

given written permission. If a parent/guardian has authorized someone to pick up their child, the 

person’s name and telephone number should be provided to the office. 2019-2020 Handbook for 

Families 13 At the time the authorized person comes into the office to pick up the child, he/she 

will be required to provide identification before the child will be released. When picking up your 

child early, the parents/guardians or the designated individual shall report to the school office and 

sign out their child indicating the time of departure and the reason for leaving early. 

Parents/guardians may be required to provide identification at the discretion of the front office 

staff.  

 

Medication  

Students who must take prescribed medicine during the school day must have a current physician 

and parent authorization form on file at Aurora.  Medication must be stored in the office or in the 

designated space if it must be refrigerated.  Prescribed medications must be brought to school by 

an adult and given to school personnel.  All medication to be dispensed at school must be in the 

original prescription bottle. A school employee trained in dispensing medication annually must 
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assist in administering the medication to the student. If you wish to grant permission for any over-

the-counter medication to be given, a permission form must be signed and on file. All over-the-

counter medication to be dispensed at school must arrive at school in the original, sealed container 

(open containers will be returned).  Over the counter and prescription medications will require 

parent permission to dispose of or will be sent home for disposal.   

 

Tuition 

The Aurora School is a non-profit organization operating under Paxton Campus.  Our operating 

costs are almost totally derived from tuition.  In order to ensure financial stability, the following 

policies are strictly enforced: 

1) If a problem occurs regarding tuition payments, it is the parent’s responsibility to resolve 

any such problems with the funding agency. 

2) If a child’s enrollment is terminated, a written 30-day notice must be given to the school 

by the parents and/or the funding agency.  If a child’s enrollment is terminated without a 

30-day notice, tuition will be payable for 30 days following termination.  Any refunds due 

will be made within 30 days after request by the funding agency or at the end of July.  

 

 

 

Suspected Abuse 

 

The Aurora School strictly prohibits abuse or neglect this includes corporal punishment and 

abusive techniques and interventions. It is the policy of The Aurora School to report to the 

Protective Services Unit of the Department of Social Services any occurrence of abuse/neglect. 

Besides being illegal, child abuse and neglect interfere with healthy child development and later 

achievement in life. Childcare personnel are mandated reporters.  All staff are trained in 

recognizing abuse and neglect and will report immediately any alleged or suspected abuse (no 

matter where the abuse might have occurred) to, the Executive Director  (or appointed back-up 

director), who shall then communicate with the appropriate authorities including Department of 

Social Services and the local police). Failure to report may result in disciplinary action, criminal 

prosecution, or both.  Persons reporting in good faith are immune from civil and criminal liability 

pursuant to Section 63.2-1512 of the Code. 

 All staff involved in the reported incident will follow policy regarding completion of written 

reports. If the parent or legal guardian of the child is suspected of abuse, staff will follow the 

guidance of the Department of Social Services regarding notification of the child’s parent or legal 

guardian. Reporters of suspected child abuse will not be discharged for making a report; unless it 

is proven that a false report was knowingly made. Signs of suspected child abuse or neglect will 

be recorded on THE AURORA SCHOOL Accident or Injury Report form, which will be kept in 
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a confidential file.  If a staff member is suspected of abuse, parents or legal guardians of suspected 

abused children will be notified by Amy Metaxa Executive Director (or appointed back-up 

director) immediately after contact with the Department of Social Services is made. Parents or 

legal guardians of other children in the program will be contacted by Amy Metaxa, Executive 

Director (or appointed back-up director) within 24 hours of contact with the Department of Social 

Services, so that they may share any concerns they have.  Staff who are accused of child abuse 

may be suspended or given leave without pay, pending investigation of the accusation. Such staff 

may also be removed from the classroom and given a job that does not require interaction with 

children. However, no accusation or affirmation of guilt will be made until the Department of 

Social Services/Police investigation is complete. Staff found guilty of child abuse will be 

immediately dismissed. Staff and volunteers will receive a written copy of this policy in their 

Orientation Packets before beginning work. All parents will receive a written copy of this policy 

in their Parent Handbook upon their child’s enrollment. 

 

Reports can be made by calling your local social services department or the Child Abuse and 

Neglect Hotline at: 

• 1-800-552-7096 (In State) 

• 1-804-786-8536 (Out of State) 

• 1-800-828-1120 (Hearing Impaired) 
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Parent Involvement 

 

A parent or guardian is welcome to observe, volunteer, or participate in class events anytime with 

advance notice.  Parents are asked to check in at the front desk to leave lunches, projects, spare 

clothes, or anything that may bring the parent to the school unexpectedly.  It is a disruption and 

may compromise the order of our students to have visitors unannounced.  All parents are 

encouraged to participate as much as possible (unless doing so would be a distraction or a problem 

for students) in class parties, events, field trips, or volunteer days when students can be prepared 

to have other grownups in the school. We offer opportunities for parents to attend PCM parent 

trainings, Back to School Night and are in the process of developing a PTO. 

 

Volunteers and Visitors 

Everyone is required to sign in upon entering the school.  Volunteers must attend an introductory 

training prior to helping on a regular basis in a class.  To protect student privacy, volunteers and 

visitors are asked to sign a confidentiality form prior to touring our school or participating in our 

events.  All volunteers and visitors are required to read and initial our safety policy prior to 

entering.   

 

Parent Conferences and Communication Telephone 

 You may always call The Aurora School front office staff to leave a message for a staff member. 

Calls will be returned during non-instructional times.  

 

Daily Notebooks 

 Daily communication books are used to touch base and report daily events. 

 

Email 

 The Aurora School frequently communicates via email and the administration requests that at 

least one current email address is on file per family. Parent/guardian emails will automatically be 

added to The Aurora School’s email communication system 

 

Written Communication 

 The Aurora School generally sends all written communication to the parent(s) with whom the 

child resides. Any exceptions to this should be made in writing to the Program Director who will 

inform the classroom and office staff. School Calendar The school calendar is distributed to every 

parent/guardian, local school system, and transportation offices in advance of the upcoming school 

year. These entities are notified in writing of any changes to the calendar during the course of the 

year. Additionally, the calendar is posted on our website.  
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School Supplies 

At the beginning of each year families will be given a list of materials their student will need 

throughout the year.  Periodically, lists may be sent home for additional or seasonal supplies.  We 

appreciate our families’ help in supplying quality materials for our students.    

 

Complaint Resolution 

 

For students placed by a Local Education Agency: 

Aurora staff and faculty welcome input from parents, students and outside agencies that work with 

our students.  However, should a dispute arise about the child’s IEP, program, related services, or 

any aspect of placement, parents and students are welcome to convene an entire team review to 

discuss the issue.  If it is not resolved, the IEP team will be convened to review recommendations.  

Further dispute may be resolved in coordination with the child’s Local Education Agency.  In 

addition, parents may contact the Virginia Department of Education (PO Box 2120, Richmond, 

VA. 23218-2120) if there are questions regarding policy or procedures and whether they are 

properly followed if there is a concern. The telephone number is 804-225-2402. 

 

For students placed privately by parents: 

It is the goal of the faculty at Aurora to work with parents to provide the best program for the child.  

Aurora faculty asks that any concerns first be addressed with the involved staff.  Any dispute that 

cannot be resolved with staff personally should be discussed with the child’s Case Manager or 

Program Director, then the Administrative Director.  Parents can request a full team review to 

discuss concerns.  Parents may contact the Virginia Department of Education Specialist for Private 

Special Education Day Schools if there are questions regarding policy or procedures and whether 

they are properly followed.    

 

Withdrawal procedures 

Parents or guardians should notify the Administrative Director in writing at least 30 days prior to 

the student withdrawing from school. All textbooks and materials must be returned before records 

can be forwarded.   

 

The Aurora School reserves the right to terminate student placement at any time.  If the student is 

placed by a school district the LEA representative will be notified and will notify the family.  If 

the student is privately placed, they will be notified by the Administrative Director of the Aurora 

School. 
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Emergency Measures 

In the event of a fire, all students will be evacuated into the field behind the school and fully 

supervised until guardians or emergency contacts arrive to pick up (if necessary) each student.  

Fire drills are conducted monthly and once a week during the first 20 days of the school year. 

 

In the event of a tornado, all students will duck and cover in the team’s assigned area.  Tornado 

drills are conducted annually. 

 

In the event of an earthquake, staff will guide the students to a safe covered place.  Earthquake 

drills are conducted once a year. 

 

In any event where the Campus Administration determines that the school should be locked to 

prevent the entrance of any individual(s) outside the building, the doors will remain locked and 

the children will be guided away from the windows.  Lockdown drills will be conducted twice a 

year, once in September and once in January. 

 

In the event of a National Emergency and local public schools are placed on lockdown, Aurora 

will: 

1) Lock its facilities, keeping the children inside  

2) Contact families and keep the children until an emergency contact can pick up the child 

This is only in the event that local public schools do not send transportation.  Parents are 

responsible for supplying additional student supplies (one day’s worth of extra food, clothing, and 

two gallons of water) in the first week of school at the beginning of each school year. 

 

Graduation Criteria 

Students may attend Aurora through the age of 22 and receive a certificate of completion upon 

graduation. Most students attending The Aurora School are on track to earn a modified/adapted 

diploma from their home school districts.  Graduation and diploma options are always part of 

discussions at annual IEP meetings.   

 

Equal Opportunity 

The Aurora School maintains a policy of equal educational and employment opportunity. The 

intent of such policy is to ensure the absence of discrimination towards a particular race, color, 

religion, gender, disability, age, or national origin in any school policy which might affect the 

administration and treatment of students or the employment of all personnel in connection with 

the educational programs and services of the Aurora School. 
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Investigations and Searches  

The Aurora School has not never had the need to conduct investigations or pat searches of our 

students.  If the need should arise.  Local law enforcement would be contacted to complete the 

search. 

Student and Family Rights 

The Constitution and the laws of the United States and the Commonwealth of Virginia give 

students many legal rights and liberties. School Board policies and regulations provide students 

many privileges as well, according to their ages and maturity levels. Students may exercise these 

rights and privileges as long as they do not interfere with the rights of others or the schools’ 

ability to provide a safe learning environment. 

The Aurora School students have the right to… 

• Attend a safe, welcoming school and belong to a community that values and promotes 

learning alongside social and emotional skill development through a positive behavior 

approach. 

• The right to be called by chosen name and pronoun. 

• Expect courtesy, fairness, and respect from school staff members and other students. 

• Access the restroom and locker room facilities and other non-stigmatizing 

accommodations that are consistent with your gender identity. 

• Expect that all property will be safe and not damaged. 

• Express opinions freely through speech, assembly, petition, and other lawful means. 

• Non-disclosure of your gender identity and/or sexual orientation. 

• Advocate for change in any law, policy, or regulation. 

• Present a concern or complaint to teachers, counselors, or the school principal if the 

actions, inactions, or decisions made by a school official do not seem to be in the best 

interest of the student, and to expect a response. 

Present a concern or complaint to the region assistant superintendent if not satisfied with the 

resolution of a complaint presented to the principal, and to expect a response. 
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The Family Educational Rights and Privacy Act (FERPA) (20 U.S.C. § 1232g; 34 CFR Part 99) 

is a Federal law that protects the privacy of student education records. The law applies to all 

schools that receive funds under an applicable program of the U.S. Department of Education. 

FERPA gives parents certain rights with respect to their children's education records. These 

rights transfer to the student when he or she reaches the age of 18 or attends a school beyond the 

high school level. Students to whom the rights have transferred are "eligible students." 

• Parents or eligible students have the right to inspect and review the student's education 

records maintained by the school. Schools are not required to provide copies of records 

unless, for reasons such as great distance, it is impossible for parents or eligible students 

to review the records. Schools may charge a fee for copies. 

• Parents or eligible students have the right to request that a school correct records which 

they believe to be inaccurate or misleading. If the school decides not to amend the record, 

the parent or eligible student then has the right to a formal hearing. After the hearing, if 

the school still decides not to amend the record, the parent or eligible student has the right 

to place a statement with the record setting forth his or her view about the contested 

information. 

• Generally, schools must have written permission from the parent or eligible student in 

order to release any information from a student's education record. However, FERPA 

allows schools to disclose those records, without consent, to the following parties or 

under the following conditions (34 CFR § 99.31): 

• School officials with legitimate educational interest; 

• Other schools to which a student is transferring; 

• Specified officials for audit or evaluation purposes; 

• Appropriate parties in connection with financial aid to a student; 

• Organizations conducting certain studies for or on behalf of the school; 

• Accrediting organizations; 

• To comply with a judicial order or lawfully issued subpoena; 

• Appropriate officials in cases of health and safety emergencies; and 
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• State and local authorities, within a juvenile justice system, pursuant to specific 

State law. 

Schools may disclose, without consent, "directory" information such as a student's name, 

address, telephone number, date and place of birth, honors and awards, and dates of attendance. 

However, schools must tell parents and eligible students about directory information and allow 

parents and eligible students a reasonable amount of time to request that the school not disclose 

directory information about them. Schools must notify parents and eligible students annually of 

their rights under FERPA. The actual means of notification (special letter, inclusion in a PTA 

bulletin, student handbook, or newspaper article) is left to the discretion of each school. 

 


